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UNIVERSITY GRANTS COMMISSION

Commission Circular No.852 20, Ward Place,
¥ 3 Colombo 07.

25" October, 2004
Vice-Chancellors of Universities,
Rectors of Campuses,
Directors of Institutes.

.

CHANGE OF DESIGNATION AND CREATION OF A PROMOTIONAL
GRADE FOR THE POST OF TELEPHONE OPERATOR CUM-
RECEPTIONIST, SPECIAL GRADE

Your kind attention is invited to the existing scheme of recruitment of the post of
Telephone Operator-Cum-Receptionist, Special Grade, laid down in the annex ii sent /
along with the letter No. UGC/HR/2/3/182 of 12% February, 1998, 1'

The University Grants Commission at its 671 meeting held on 30.09.2004 ‘,I
approved the following:-

(i) Change of designation of Telephone Operator-Cum-Receptionist !
Special Grade as "Staff Assistant (Telephone Operator/ Receptionist)"

'
~ (i) Implementation of the promotional grade of "Senior Staff Assistant

(Telephone Operator/Receptionist)” as indicated in the annexed
schedule.

The provisiens of this circular are effective from 01.01.2003.

Please take action accordingly.

BDS(Hons), Ph.D, (B "ENSRCS (Eng. & Edin), FFDRCS (I)



Copies to:

11.

12
13,
14,
15.
16.
. UGC/HR/2/3/3

File No

-fip

Chairman's Office/UGC

WVice-Chairman/UGC

Members of the UGC

Secretary/UGC

Deans of Faculties

Registrars of Universities

Financial Controller/UGC

Bursars of Universities

Librarians/SAL/AL of the Higher Educational Institutions/
Institutes.

Deputy Registrars/ Snr. Asst.Registrars/Asst. Registrars of
Campuses/Institutes

Deputy Bursars/ Snr. Asst. Bursars/Asst. Bursars of
Campuses/Institutes

Chief Internal Auditor/UGC

Govt. Audit Superintendents of Universities

Snr, Asst.Int. Auditors/Asst.Int. Auditors of HEIs
Secretaries of Trade Unions

Auditor-General
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